Website Instructions
FR Y-10 Reports — Provide Tax ID Numbers

Board of Governors of the Federal Reserve System
2008 Depository Institution Branch Data Verification &
Tax ID Collection

Home « Federal Reserve Contact List « Detailed Instructions

Basic Instructions
+ FR Y-6 Reports — Reconcile Domestic Branch Data
+ FR Y-10 Reports — Provide Tax ID Numbers |

Please specify the purpose of this visit:
O Reconcile Branch Data (*{Provide Tax IDs

|. GENERAL INSTRUCTIONS

The website located at http://structurelists.federalreserve.gov should be used to complete your
organization’s Tax ID Number requirement for the FR Y-10. This site will generate a list of all
reportable subsidiaries (“Tax ID List”) for the FR Y-10 reporting institution based on current Federal
Reserve records. A Tax ID number (“TIN") is required for reportable banking and nonbanking
entities located in the United States (including any territories of the United States) that have been
assigned a TIN by the IRS.

STEPS
Complete the FR Y-10 Tax ID Number requirement by following the steps below:
STEP 1: Generate a Tax ID List for your institution’s subsidiary(s)
STEP 2: Download and save the corresponding spreadsheet
STEP 3: Verify the Tax ID List
STEP 4: Send your FRB contact a verified and reconciled Tax ID list

Please see specific instructions on this process below.

FORMAT

Your FRB contact will only accept Tax ID Lists that are generated by this website OR that follow the
same format as the spreadsheets provided on the website. The FRB contact will NOT accept
versions that do not follow this format (e.g., printouts from the bank’s website, internal Tax ID lists,
Tax ID lists from other agencies) to satisfy the Tax ID Number requirement of the FR Y-10.
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SUBMISSION

Submit Tax ID List(s) via email to your FRB contact (refer to the Federal Reserve Contact List on the
website). The Tax ID List must be received no later than March 31, 2009. You are encouraged to
submit your organization’s Tax ID List early.

If you are unable to submit the Tax ID List via email, you may submit a hard copy (or other electronic
media) of the Tax ID List(s) via mail.

ADDITIONAL FR Y-10 REPORT REQUIREMENTS MAY ARISE

If the Tax ID List produced by our records is missing a company your organization controls, you
must update the Tax ID List to satisfy your FR Y-10 Tax ID Number requirement, and you must also
file FR Y-10 Banking or Nonbanking Schedule to notify us of the changes.

[I. SPECIFIC INSTRUCTIONS
STEP 1: Generate a Tax ID List for Your Institution and Its Subsidiary(s)

From the homepage, select the Provide Tax IDs option.

Board of Governors of the Federal Reserve System

2008 Depository Institution Branch Data Verification &
Tax ID Collection

Home » Federal Reserve Contact List = Detailed Instructions

Basic Instructions
+ FR ¥-6 Reports — Reconcile Domestic Branch Data
&« FR ¥-10 Reports — Provide Tax ID Numbers

Please specify the purpose of this visit:
(O Reconcile Branch Data (%) Provide Tax IDs

Tax ID Reporting Instructions and a search box will appear.
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To generate your organization’s Tax ID List, you can search by:
e ID_RSSD (the Federal Reserve’s unique identifier), OR
e The name of your Bank Holding Company (BHC), Foreign Banking Organization (FBO),
or subsidiary Head Office.
TO FIND AN INSTITUTION BY ID RSSD:
1. Enterthe ID_RSSD.

2. Click the Search button.

Tax ID Reporting Instructions

* Using the search functions below, find your institution(s).

* Download and save the company listing in a Microsofte Excel file (click on the download link).

« For any companies not present on this list, please provide a TAX ID and file the appropriate reports to your local reserve
bank.

» Send the Excel file(s) to your FRB contact. Please see the detailed instructions for more information.

Find an Institution

By ID_RSSD: 12345678 I
OR By Name: Enter all or part of the institution's name: |
and its physical location: v
and its institution type: v

Search || Clear
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TO FIND AN INSTITUTION BY NAME, LOCATION, AND TYPE:
1. Leave ID_RSSD field blank.

2. Enter institution’s name, location, and type. If location is unknown, choose All

Locations. If institution type is unknown, choose All Institution Types.

3. Click the Search button

Find an Institution
By ID_RSSD: |I|

OR By Name: Enter all or part of the institution's name: |XYZ

/ and its physical location: | All Locations v
%/" and its institution type: |All Institution Types v
Search || Clear

A list of institutions will appear at the bottom of the page if there are any matches to your
search criteria.

Once you have found your institution by ID_RSSD or Name, Location, and Type, click on the
ID_RSSD link next to your entity’s name.

Results: A list of institutions containing the string "XvZ' located in: All Locations.
The data are as of 12/31/2008,

Click on an ID_RSSD to see all of its reportable companies.

\ ID_RSSD Popular Name Street Address

City State Country
XYZ BANCORPORATION, INC, 1234 MAIN STREET LOS ANGELES cA

UNITED STATES

A list of reportable companies for Tax ID Submission will be displayed. In Step 2, you will be able to
view/download a consolidated Tax ID List for this entity and its subsidiaries by clicking on the
ID_RSSD link next to your top-tier BHC or FBO’s name.
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STEP 2: Download and Save the Corresponding Spreadsheet

Click on the Download List to Excel link (blue button) to download and save the Tax ID List.

Note: If you download a Tax ID List from an entity that is not a top-tier BHC or FBO, your list will

not be complete. Please use only top-tier BHC and FBOs to download your Tax ID List.

Reportable Companies for Tax ID Submission | Back to Search Results |

A list of reportable companies for your institution: XYZ BANCORPORATION, INC. (6012345) of LOS ANGELES, CA.
The data are as of 12/31/2008.

Save a copy of this list by clicking the download button below. When asked if you would like to open or save this file,
choose the "Save' button. Using Microsofte Excel, open the file and follow the instructions. See the detailed instructions

(linked above) for more informatiV

: _O Download List to Excel | Page L of 1
ID_RSSD Popular Name Street Address City State Zip Code County Country
6012345 XYZ BANCORPORATION, INC. 1234 MAIN STREET LOS ANGELES Ca 20016 LOS ANGELES UNITED STATES
6636470 XY Z AMERICAN BANK 9870 MONTGOMERY STREET SAN FRANCISCO Ca 94105 SAN FRANCISCO UNITED STATES
7159634 XYWZSTATUTORY TRUST I Mot Requirad LOS ANGELES Ca 20016 LOS ANGELES UNITED STATES
7987123 XY EZ BAMK 1234 MAIN STREET LOS ANGELES Ca 90016 LOS ANGELES UNITED STATES
8123456 ¥WZ MORTGAGE SOLUTIONS Mot Required LOS ANGELES Ca 20016 LOS ANGELES UNITED STATES

Follow the instructions on the “Download to Excel File” page to save a copy of the Tax ID List as an

Excel Workbook on your computer.

Download to Excel File | Back to Search Results

m Click this button to start the download: 0 Download List to Excel I

m When prompted, follow the instructions below.

B. Choose where to save file

A. Click the Save button. (drive and folder) and click the Save button.
File Download
Save x| T « Q@
Do you want to open or save this file? s
J =
FRecert —
Eﬂ ] Name: YourDownloadListxls 3
Type: Microsoft Excel Warkshest, 5.00 KB J j
From: federalreserve.gov Dethtop =
=
=
e, ) =
Dpen Save ancel 1 ».,.-.;;'.::.r, :
=
- J
] o
et |
e While flss from the Internet can be useful, some fles can polentially
hatm yow computer. |f you do not tust the sousce, do not open or [
save this fle. What's the nck? . G
Hy Hebwost vl b By

If you click on the Open button instead, be sure to save the list from within Excel by going to File > Save As
in the menu bar, and saving the document as an Excel Workbook.
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STEP 3: Verify Your Tax ID List
Go to the folder on your computer where you saved the Tax ID List as an Excel Workbook.

Double-click on the file name to open the Tax ID List in Excel.

- 3]
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&
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o o

%% | TaxIDSubmissionForlD6012345.%5

If you encounter any difficulties downloading and opening the Excel Workbook, please refer to the
Frequently Asked Questions (FAQ) — Excel link for workarounds to address potential difficulties
that arise.
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A sample Tax ID List in Excel format is displayed below.
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There are instructions at the top of the downloaded spreadsheet on how to indicate that there are
discrepancies between your organization’s actual structure and the Tax ID List you generate from
this website. Follow the instructions provided on the spreadsheet — and the supplemental

A B C 9]
Cover Page for this Tax ID submi

F

G

Submission Date:

R ers M T nd Mailing Addr
Legal Name:

Sireet Address:
City and County;

State/Province, Country:
Zip/Postal Code:

Reporter's Mailing ADAress (i differest from suect sddress)

ailing City:

Iailing State/Province, Country:
Zip/Postal Code:

Contact's Name and Mailing Address for this Report

MName and Title:
Phone NMUmMBEr achde sres cods wnd, if spplicsble, the extension).

Fax Mumber (incheds ares code).

Email Address:

Contact's Mailing ADdress (i different from reposter's).

Mailing City:
IMailing State/Province, Country:

Zip/Fostal Code:

By completing this cover page, you are stating that you are an authorized officer of the company named above,

and hereby declare that this report is true and complete to the best of your knowledge and belief.

E H
Please as you would a reguiar FR Y-10 cover page. Then complete the Tax ID portion below.

Results: A list of reportable companies for your institution: XYZ BANCORFPORATION, INC. (6012345) of LOS ANGELES, CA.

The data are as of 12/31/2008.

Tax |l Mmissi

For each company, enter the Tax Identification Mumber in the Tax 1D column.

If the company has no Tax Identification Number, enter ‘™N/4 in the Tax ID column

If a company is not present, add it to the list and supply the Tax ID.

Ifthe company is no longer in your erganization, enter that information in the Comments column.
. If desired, enter any comments in the Comments column,

B WA

If printing this list, you may need to adjust your page setup in MS Excel. Try using landscape orientation, page scaling, andlor legal sized paper.
If you are e-mailing this to your FRB contact, put your institution name, city and state in the subject line of the e-mail.

When you are finished, send a saved copy to your FRE contact See the detailed instructions on this site for more information.

Tax ID
(Format: xx-
ID_RS5D |Popular Name HHHNXXKXKN) Street Address City

State

Zip
Code

County

Country

65012345\ XYZ BANCORPORATION, INC., 1234 MAIN STREET LOS ANGELES

CA

90016

6656470[XYZ AMERICAN BANK 9870 MONTGOMERY STREE iISA.N FRANCISCO|

CA

94105

LOS ANGELES
SAN FRANCISCO

UNITED STATES

UNITED STATES

7159634 [XYZ STATUTORY TRUST | Mot Required LOS ANGELES

CA

90016

LOS ANGELES

UNITED STATES

7987123[XYZ BANK 1234 MAIN STREET LOS ANGELES

CA

90016

LOS ANGELES

UNITED STATES

8123456]XYZ MORTGAGE SOLUTIONS Not Required LOS ANGELES

CA

90016

LOS ANGELES

UNITED STATES

instructions provided below - to verify your depository institution’s Tax ID List.

SORTING THE TAX ID LIST (Optional)

You can sort the spreadsheet in the order that is most convenient for you. By default, the Tax ID List

is sorted by ID RSSD.

PRINTING THE TAX ID LIST (Optional)

If you wish to print the Tax ID List, you may need to adjust your page setup in Microsoft Excel. Try

using landscape orientation, page scaling, and/or legal sized paper.
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VERIFYING THE TAX ID LIST

Complete the Cover Page information for this Tax ID Submission (rows 1-29 on our Sample below).
Please complete this as you would a regular FR Y-10 Cover Page. By completing this cover page,
you are stating that you are an authorized officer of the company, and you are declaring that this
report is true and complete to the best of your knowledge and belief.

After you have completed the Cover Page information, perform a company-by-company comparison
between your actual Tax ID data and the Tax ID List generated from this website (rows 31-52 on our
Sample below).:

1) For each row, enter the Tax ID number in the Tax ID column in the following format:
#i-HHHHE . If the company has no Tax ID, enter “N/A” in the Tax ID column. Enter any
additional comments that you find helpful or necessary in the Comments column.

2) Revise data if it is incorrect (e.g., an entity has relocated) and file the appropriate FR Y-10
report to report this structure change.

3) If any entities are missing from this list, add the entity(ies) to the bottom of this list. In
addition, you must enter the appropriate Tax ID number and file the appropriate FR Y-10
report to report this structure change.

For additional verification and reporting requirements, refer to the FR Y-10 instructions.
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A completed and verified Tax ID List sample in Excel format is displayed below.

A B L D E E G H | J
1 Cover Page for this Tax ID submission. Please complete as you would a regular FR Y-10 cover page. Then complete the Tax ID portion below.
2
3 Bubmission Date: [41172009 |
4
5 |Reporters Name Street and Mailing Address
6 |Legal Name XYZ Bancorporation, Inc.
7 |Street Address: 1234 Main Street
& |City and County: Los Angeles, Los Angeles
9 |State/Province, Country: CA, USA
10 Zip/Postal Code: 90016
1
12 Reporters Mailing Address i diferent from stret sddrezz]. P.O. Box 1234
13 Mailing City: Los Angeles
14 Mailing State/Province, Country: CA, USA
15 | Zip/Postal Code: 90016
16
17 |Contacts Name and Mailing Address for this Report
18 |Name and Title Jane 3mith / Chief Financial Officer
19 \Phane NUMBET [uchide ares code and, if applicable, the ertension). (310) 123-4567
20 Fax Number (inchde srea code). (310) 234-5678
21 |Email Address: jane smith@xyzhc com
22 Contacts Mailing ADdress i different from reperter's]. A
23 Mailing City: MIA
24 Mailing State/Province, Country: MIA
25 Zip/Postal Code: A
26
27 By completing this cover page, you are stating that you are an authorized officer of the company named above,
28 and hereby declare that this report is true and complete to the best of your knowledge and belief.
29
A
32 Results: A list of reportable companies for your institution: XYZ BANCORPORATION, INC. (6012345) of LOS ANGELES, CA.
33 |The data are as of 12/31/2008.
M4
35 |Tax ID Submission Steps
36 1. Foreach company, enter the Tax Identification Number inthe Tax ID column.
37 (2. Ifthe company has no Tax Identification Number, enter ‘N/A' in the Tax 1D column
38 3. Ifacompanyis not present, add itto the list and supply the Tax ID.
39 4. Ifthe company is no langer in your erganization, enter that information in the Comments column.
40 5. Ifdesired, enter any comments in the Comments column.
41
42 | If printing this list, you may need to adjust your page setup in M3 Excel. Try using landscape orientation, page scaling, andlor legal sized paper.
43 Ifyou are e-mailing this to your FRB contact, put your institution name, city and state in the subject line ofthe e-mail.
44
45 'When you are finished, send a saved copy to your FRE contact See the detailed instructions an this site for more information.
46
Tax D
(Format: xx- Zip
47 ID_RSSD |Popular Name XXHRXKK) Street Address City State |Code |County Country Comments
45 | 6012345|XYZ BANCORPORATION, INC[12-3456788  |1234 MAIN STREET LOSANGELES |[CA  |90016 |LOS ANGELES |UNITED STATES
49 | BE5E470[XYZ AMERICAN BANK 12-7654321  |9370 MONTGOMERY STREET|SAN FRANCISCO|CA 94105 |SAN FRANCISCOIUNITED STATES
50 7158634 |XYZ STATUTORY TRUST!  [15-1111111  |Wot Required LOSANGELES |CA 80016 |LOS ANGELES |UNITED STATES
51 TO87123|XYZ BANK 12-2222222  |1234 WAIN STREET LOSANGELES |CA 80016 |LOS ANGELES |UNITED STATES
52 | B123456]XYZ MORTGAGE SOLUTIONS[13-9876543  [Mot Required LOSANGELES [CA  [90016 [LOS ANGELES [UNITED STATES
53

SAVING THE TAX ID LIST

Save the completed and verified Tax ID List as a Microsoft Excel Workbook (*.xIs).
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STEP 4: Send Your FRB Contact a Verified Tax ID List

Prior to sending the verified Tax ID List to your FRB contact, please ensure that you have included a

row for each reportable entity in your organization, even if that entity does not have a Tax ID (i.e.,
the row reads “N/A").

The Tax ID List must be received no later than March 31, 2009. You may send the verified Tax ID
List electronically via email or by mail to your designated Federal Reserve contact earlier if you wish.

For your convenience, we have provided some basic instructions for sending the Tax ID List
electronically via email to your Federal Reserve contact.

EMAIL SUBMISSION

Attach the Tax ID List to an email.

sert sddresses (separated by commas] ) ShowBec

‘—I

In
o: I
o |

I

Subject:
#7 Attach Files Plain Text
e e 1|2 @B — =

1l
W
[l
&

In the subject line of the email, put your institution’s name, city and state.

Insart addresses (separated by commas)  Show Bec

To: |

Ce:

ubject: IXYZ Bancorporation, Inc., Los Angeles, CA

Plain Text

|

L el 2 ouBo®Q—|==

In the email address section, enter the appropriate email address. Refer to the Federal Reserve
Contact List on the website for a list of FRB email addresses.
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Board of Governors of the Federal Reserve System l
" -
2008 Deposﬂ-ory Ins"iu"on Branch ina Venficaﬁon 8 Board of Governors of the Federal Reserve System
FR Y-6 2007 Depository Institution Branch Data Verification
Tax ID Collection
Home « Federal Reserve Contact List « Retailed Instructions Federal Reserve Bank Contact E-mail Addresses
e
BaSIC In5trUCtI0ns . To send verifled Branch Reports 1o your Federal Reserve Sank via e-mall, afiach your corected soreadshest io
e FR Y-6 Reports — Reconcile Domestic Branch Data T S 2R i e Serrnan ssareen e
e FRY-10 Reports — Provide Tax ID Numbers ReserveBank | E-Mald Mddress
Boston BOS. Statstics@bos frb.org
Please specify the purpose of this visi New York NY FR2 Sranchlnformationginy. fh.crg
" Reconcile Branch Data " Provide T: Phiadephia | EhilSwFis FRY1D Sepon@philfhorg
Cleveland Stnucturegdclew.frb.or
Richrmond ¥ 10oninegrichfrb.org
Atlanta Siructure Afldpail Foorg
Chicago Branch Reviewgichifh.om
Insert addresses (separated by commas)  Show Bec St Lois NIC.STLS@stls frb.org
@FRYlU@sfﬂiD U | Minnespolis | Mps.Statistiesgamels fib.om
1 i {Ciike.fb org
e | \ | Kansas City NICKC@ ke fb
- Callas
Subject: IX‘(Z Bancorporation, Inc., Los Angeles, CA e, E— S
an Francisco p=i @ Eelje]
@Attxhﬁﬁl Plain Text

Jil
li
I

|<a

T &l 2 u B2 @B —|=;

Send the email. If there are any issues regarding your Tax ID List, Federal Reserve staff will contact
your organization’s designated FR Y-10 contact.
MAIL SUBMISSION

If you are unable to submit the Tax ID List via email, you may submit a hard copy (or other electronic
media) of the Tax ID List via mail.

If you have any questions or need assistance at any point in completing or filing the Tax ID
List, please contact your designated Federal Reserve contact.
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